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Our party packages include the following: 

• 2 Hour party  

• 1 hour and 15 mins supervised activities. 

• 45 mins in the party room for the children to eat their party food 

• Party Decorations and music will be supplied.  

 

 

A minimum of 7 days’ notice should be given for any changes to this booking  

 

PLEASE NOTE: We ask that parents/guardians to remain responsible for the children in their care whilst in 

centre at all times including remaining within the room during the party ensuring that there is sufficient 

supervision at all times. Staff cannot be held responsible for children during the party, unless they are under 

their direct supervision at that time 

Please return the form along with a non-returnable £20 deposit to secure your party at least two weeks 

beforehand, without this deposit we cannot guarantee the booking and all bookings will be confirmed in 

writing. 
 

Customers own food and non-alcoholic drink is allowed at the venue, access to the party room for you to set up 

is normally available beforehand but please check availability on the day as it is not guaranteed. 
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Suffolk New College Sports Centre 

 

TERMS & CONDITIONS OF USE  
  

These terms and conditions, together with the form of application to hire the sports centre, shall constitute the contract 
between the college and the hirer(s)  

 
Application  
 
1. Application for hire must be made on the application form provided which will form the basis of an agreement for the 
use Suffolk New College Sports Centre. All applications will be confirmed in writing and, until a signed copy of this 
confirmation is received back to the sports centre from the hirer,  bookings are not guaranteed 
 
2. If an organisation is hiring the facilities both the organisation itself and its members are jointly and severally liable 
under this agreement.  
 
3. The hirer must ensure that everybody making use of the accommodation complies with the conditions of use.  
 
4. This agreement is personal to the hirer and may not be assigned to any third party.  
 
5. The number of persons using any hired property/premises shall not exceed the number advised by the hirer and 
authorised by the college.  
 
6. Times requested for your booking must be strictly adhered to, areas must not be used prior to commencement of 
your booking and must be vacated by the stipulated times.  
 
7. Any equipment and/or furniture required must be included in the "additional Requirements" part of the booking form  

 

Cancellation  
 
1. There will be at least two weeks notice, for any cancellation of a booking made by a hirer. Cancellations made after 
this date may be charged at half the booking fee. Less than a weeks’ notice will incur full payment 



 

Suffolk New College Sports Centre, Ipswich, Suffolk, IP4 1LT 

Tel: 01473 219439 Email: sportscentre@suffolk.ac.uk 

 

2.The hirer shall indemnify the college against all and any expenses, liability, loss, claim and proceedings arising in 
respect of personal injury to or death of any person or damage to any property arising directly or indirectly from the 
use of the facilities unless due to the colleges negligence.  
 
3. For events, the hirer shall obtain insurance against legal liabilities to third parties (including the college) with a limit 
of indemnity of at least £5 million for any one incident. 
  
The Premises  
 
1. Access is restricted to the rooms comprised in the booking request and any toilet facilities and access shall only 
take place during the designated time and for the permitted purpose.  
 
2. Smoking is not allowed anywhere on site, including the use of E-cigarettes.  
 
3. This agreement does not include the use of any equipment, except where specifically agreed.  
 
 

Performing Rights and Licences  
 
4. No copyright works shall be performed in the facilities without the licence of the copyright owner and the hirer shall 
indemnify the college against any penalty or sanction for 
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2. The college does not accept any responsibility for any articles of property left by the hirer, their guests, agents or 

any member of the public on the hired property during the period of the hire 


